
Features and Functionality
¡ ECP created and managed via a user friendly, step-

by-step interface

¡ Shutdown and startup steps documented by energy
source and isolating device
¡ ECP includes pictures illustrating the applicable

energy sources for shutdown and startup steps
¡ Links to machine/equipment inventory

¡ ECP marked as DRAFT during creation to help
manage the data entry process and prevent use
prior to finalization
¡ ECP printed in an easy-to-read format that can be

laminated and posted at the equipment
¡ Typical users include EHS Professionals, Facilities &

Services Maintenance (Authorized) Personnel, and
Shop Floor Operations Personnel (rely on ECP
Posting report)

Benefits
¡ Enables Authorized personnel to systematically

handle and satisfy procedural requirements of the
lock out/tag out regulations

¡ Provides timely and effective tracking of
machine/unit energy information
¡ ECPs provide a proactive mechanism to ensure

employee safety when maintaining equipment that if
started, could present a hazard. 

Reports
¡ Ad hoc reporting is available using a flexible search

with multiple filters; query results can be printed or
saved to an ExcelTM or PDF format

¡ ECP progress status available to view all equipment
and associated ECP status (None, Draft or Final)
¡ User-friendly ECP posting report displaying pictures

and step information available; can be laminated and
posted at equipment
¡ EHSdesk LOTO inventory listing (formatted report) 

Lock Out/Tag Out (LOTO)
The Web EHSdeskTM Portal provides a comprehensive, fully integrated suite of Internet-based software
modules designed to support administrative, operational, and business process information associated with
Environment, Health & Safety (EHS) management. 

The LLoocckk OOuutt//TTaagg OOuutt ((LLOOTTOO)) module provides a mechanism to document the process to systematically
control specific hazardous energy sources for a piece of equipment. Once documented, this information can
be printed in the form of an energy control procedure (ECP). The ECP provides the steps for an employee to
shut down and start up a piece of equipment safely, as well as protect the employee from accidental startup
while work is being performed. LOTO can be used as a standalone module or as part of the Safety suite.
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Compliance
Assists in meeting  29 CFR 1910.147

Meets the regulatory requirements for OHSAS 18001
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Process Flow

Administrator

Initial Setup
Establish Locations;

establish users and user
permission level

Module Setup
Load equipment; establish

Value Lists

Assessor

Find Equipment

Add ECP to Database

Add Step Information
Energy Sources, Isolating Devices,
Shutdown & Startup Actions, etc. 

Add Pictures
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